Ten:Ten

Resources
Job Advert | Deputy Director
Job Title Deputy Director
Hours of work 37.5 hours per week
Salary £50k-£60k per annum DOE
Holidays 33 days per year
Location UK home-based with occasional requirement to travel

About Ten Ten

For over 15 years, Ten Ten has been supporting the mission of Catholic and other
Christian-faith schools and organisations through workshops, theatre events, film
production, online resources and programmes of study.

Our name comes from the Scripture passage John 10:10 when Jesus said, “l have
come that they may have life, life to the full.” Through storytelling, education programmes
and media content, we aim to help children and young people to ‘live life to the full’:
enabling school communities to grow in faith, love, understanding and compassion.

A family-run, award-winning organisation, the Ten Ten team is growing and we are looking for
passionate and dedicated people to be part of our mission. Please take a moment to read our
document, Working for Ten Ten Resources.

Job Summary

An exciting opportunity has come up for the newly-created role of Deputy Director of
Ten Ten Resources.

We are looking for an outstanding leader to work alongside founders and directors,
Clare and Martin, to take Ten Ten Resources to the next level. Managing a small,
high-functioning team, the Deputy Director will have a strategic and operational impact
on the future life of Ten Ten, making a tangible contribution to Christian teaching in
schools and beyond.



https://www.tentenresources.co.uk/wp-content/uploads/2023/02/Working-for-Ten-Ten.pdf

Please take a moment to read The Context & Purpose of this Role.

Role Responsibilities

As second-in-command to the founders and directors, you will adopt a wide variety of
leadership responsibilities in a supportive, collaborative environment.

Strategic Impact | Under the leadership of the directors, you will impact and influence
the strategic plan for the organisation over the coming years, ensuring sustainable growth.

Operational Leadership | You will be responsible for the operational effectiveness of the
organisation, providing leadership, support and structure to ensure high levels of productivity
in a sustainable and desirable work environment.

Team Leadership | You will have responsibility for leading the core team of employees and
freelancers, ensuring that staff structure and individual responsibilities continually meet the needs of
the organisation. You will directly line manage some members of staff and have overall responsibility
for training and development.

Spiritual Leadership | As a Catholic educational organisation, you will foster a Christ-centred,
prayerful and devotional culture within the core team and beyond.

Public Representative | You will represent Ten Ten on the public stage, offering talks,
presentations and attendance at high-level meetings.

Financial Acumen | Working alongside the CFO, you will be required to disseminate
and respond to financial reports, as well as create budgets for new and existing projects.

Recruitment Support | Under the leadership of the directors, you will work alongside our
outsourced HR Support to set up recruitment, produce job descriptions and contribute to the
interview process.

Skills and Experience

Essential Skills and Experience

e Exemplary all-round management, organisational, communication, team-building and networking skills.

¢ Accomplished and noteworthy operational leadership experience with the ability to plan projects,
organise teams, manage workloads, develop skills and motivate others.

* Demonstrable ability to manage change, nurture growth, embrace opportunities and address challenges.

e Excellent at developing, agreeing and implementing effective strategies, then successfully
producing project workflows to achieve objectives.

¢ Understanding of effective risk management in a small business environment including fraud,
policies, terms of service and website vulnerabilities.

e Demonstrable understanding of Catholic education teaching in the area of sex and relationships.


https://www.tentenresources.co.uk/wp-content/uploads/2023/02/Deputy-Director-Context-and-Purpose-of-Role.pdf

Desirable Skills and Experience

¢ |t would be desirable to have senior-level work experience in both the business sector and
Catholic ministry.

e Effective operational management experience in a small-sized organisation, or a team of
10+ within a larger organisation.

* Demonstrable appreciation of business leadership and building culture.

Person Specification

This post is subject to an occupational requirement that the holder is a practising Catholic under
Part 1 of Schedule 9 of the Equality Act 2010. We are seeking an individual who will excel in the
following areas:

Education/Qualifications
e Educated to a degree level or with relevant experience
* MBAs aplus

Personal Qualities

¢ A clear commitment to the Catholic faith and identification with the mission and values at
the heart of Ten Ten.

¢ Passionate about seeing children, young people, teachers and parents ‘live life to the full’
(John 10:10).

¢ Ability to maintain high standards of ethics, integrity and professionalism, both internally
and through communication with clients.

* First-rate personal attributes of drive, empathy, energy, integrity, adaptability and
responsibility.

e Capacity for self-reflection, humility, and a commitment to accountability, learning and
personal growth.

¢ Able to self-motivate and work remotely.

¢ Able to motivate others within a remote office environment.

¢ Able to occasionally travel and work away from home.

Terms and How to apply
This is a full-time, remote position for a UK-based employee.
The salary will be £50,000 to £60,000 depending on experience.

)

The package also includes an employer’s contribution to a pension plus 33 days
holiday per annum and other benefits.

How to apply
The deadline for applications is Friday 31 March 2023.

Applications should be sent by email FAO Martin & Clare O’Brien to:
recruitment@tentenresources.co.uk




Your application should comprise:

* A cover letter of no more than one and a half pages, outlining your motivation and relevant
experience for the role. Please specify clearly how your Catholic faith is related to all aspects of
your working life.

e A CV, including educational and professional qualifications and a full employment history

¢ Daytime, evening and/or mobile telephone numbers and personal email address.

After the application deadline, a selection of candidates will be invited to interview
via Zoom.

Finalist candidates will be invited to a face-to-face meeting with the Selection Panel
in London.

Thank you for your interest in the work of Ten Ten Resources. Please do not hesitate to
get in touch with us using the above email address should you have any questions regarding
this appointment process.

For more information about Ten Ten Resources and our story, please see our website:
tentenresources.co.uk



https://www.tentenresources.co.uk

